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	To:
	

	Position Title:
	

	Organisation:
	

	Phone:
	

	Fax:
	

	Email:
	


Medical Officer Referee Report

	From:
	

	Position Title:
	

	Organisation:
	

	Phone:
	

	Fax:
	

	Email:
	


	Name of Applicant:  
	Position Applied for:   


You have been nominated as a referee for the applicant mentioned above.  Please comment regarding the applicant’s ability in relation to the following questions including key skill requirements for the role in question.  Queensland Health recognises and appreciates your assistance in this process. 
Please note: When a referee provides an adverse comment in a referee report the panel has an obligation to disclose those comments to the applicant.
	In what capacity is the applicant known to you?
	

	For what period of time have you worked with the applicant and how recent is your knowledge of the applicants work performance? 
	

	What position was held by the applicant?
	

	What was your most recent professional contact with the applicant?
	


	Job performance

	How would you rate the applicant’s overall clinical skills and knowledge base?


	

	What is the nature of the practice and patient population encountered in the applicant’s professional practice?
	

	Describe the applicant’s interpersonal and communication skills with patients and ancillary staff.
	

	Are you aware of any ongoing medical condition, mental or physical suffered by the applicant; and which you believe may adversely affect the applicant’s ability to competently and safely practise medicine?  

If yes, please give details.


	

	Are you aware of any complaints or disciplinary or legal action against the applicant?

If yes, please give details.

Did the applicant respond to the disciplinary process by satisfactorily resolving the performance or behaviour?  

Has that change been sustained over time?


	

	How comfortable would you feel having the applicant treat a member of your family?
	

	What procedural skills do you think the applicant has?
	

	Workplace behaviour

	Does the applicant contribute positively to the workplace environment for their colleagues, managers, clients? In what ways? 
How does the applicant respond to feedback? 

	

	Attendance

	Would you say that the applicant’s attendance has been average for employees, better than average or not as good as average? 

Has the applicant ever needed to be counselled about excessive sick leave or particular patterns of absence? 


	

	Clarification

	Has the applicant needed to deal with conflict situations in their present role or a previous role, and how well have they managed these situations in “real life”?


	


Referee certification

	Signature:
	
	Date:
	     
	   Name:
	__________


Panel member
	Signature:
	
	Date:
	
	   Name:
	__________


Thank you for your assistance. 
September 2010   
September 2010   

